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The Republic of Uganda
BUKOMANSIMBI DISTRICT LOCAL GOVERNMENT
OFFICE OF THE DISTRICT SERVICE COMMISSION

P.O BOX 293, MASAKA

OUR REF: DSC/156/4/03/2021
Applications are invited from suitably qualified Ugandans to fill the following vacancies existing within Bukomansimbi District Local Government.

 Application forms PSC Form 3 (Revised 2008) are obtainable from the Office of the Public Service Commission, Kampala, and District Service Commissions country wide, Chief Administrative Officer’s Offices and Town clerks offices or www.psc.co.ug.

Filled forms (3) copies must be accompanied by 3 recent coloured pass port size photographs plus CERTIFIED copies of all relevant certificates/pass slips/transcripts and National ID to reach the Secretary District Service Commission, P.O. Box 293, Masaka not later than 30th September, 2021 at 05:00 P.M.

Serving officers should route their applications through their Heads of Departments who should be advised of the closing date to avoid delays.

Note 1: Please indicate on your PSC form reliable Postal Addresses, Telephone contact and email addresses.

Note 2: Shortlisted applicants will be required during interviews to come along with all the original academic certificates, pass slips, transcripts and evidence of working experience where required.

Note 3: As you come to submit your application, please observe SOPs for preventing the spread of COVID-19. Thus; wear a face mask, observe social distance, wash your hands and, also sanitize.

Department

: 
Administration

Job Title

:
Parish Chief/Town Agent
Ref

:
DSC/BDLG/08/2021
No. of Vacancies           :           17
Salary Scale                  :           U5
Age Limit

:
22-45 years

a)Qualifications 

· Should have a Diploma in Social Work and Social Administration or Public Administration or Law or Social Development or Management from a recognized awarding Institution.

Key Duties and Responsibilities
(i) Mobilizing communities for development projects and programmes;

(ii) Preparing work plans and budgets for the operations of the Parish;

(iii) Preparing and compiling reports on parish operations for the attention of the Sub-County Chief

(iv) Collecting and accounting for Local revenue in the Parish;

(v) Enforcing the implementation of National and Local Government policies, programmes and Council bye-laws in the Parish;

(vi) Providing technical support to the Parish Council on any matters relating to lower Local Government governance;

(vii) Undertaking duties of Secretariat to the Parish Council;

(viii) Managing and monitoring Local Government projects implemented in the Parish;

(ix)     Coordinating the maintenance of law and order in a parish;
(ix) Registering births and deaths;

(x) Mobilizing and sensitizing communities to ensure food security; and
(xi) Preparing accountabilities for community projects.
Department

:
Water and Environment

Job Title

:
ADWO-Mobilization (Contract)
Ref

:
DSC/BDLG/09/2021

No. of Vacancies           :            01
Salary Scale                  :            U4 
Age Limit

:
22-45 years

Qualifications:

· Should have a Bachelors Degree in Social Work and Social Administration or Arts or Social Sciences or Development Studies or Management Science from a recognized awarding Institution.

Key duties and Responsibilities: 
· Integration in community mobilization and advocacy for all water supply development and maintenance activities;
· Liaise with directorate of social services and NGOs in carrying out community mobilization and advocacy need assessment, identification of district priority areas and development  strategies to meet the identified water and sanitation needs;

· Attend and also participate in the directorate of Social Services meetings and provide reports for information sharing and cross sectoral collaborations;

· Assist Sub Counties in developing annual and quarterly work plans/budgets for water supply and sanitation;

· Facilitate the preparation of annual District work plan and budget for community mobilization and advocacy activities as per DWSCG guidelines;
· Facilitate capacity building and development of human resource at community, Sub County and District levels within CBOs, NGOs.

· Prepare quarterly and annual progress reports and accountabilities; and 

· Facilitate advocacy activities to solicit political and community support at all levels.

Department

:
Audit

Job Title

:
Senior Internal Auditor


Ref

:
DSC/BDLG/10/2021

No. of Vacancies           :            01
Salary Scale                  :            U3
Age Limit

:
22-50 years

a) Qualifications 
i)Either an Honors Degree in Accounting or Auditing from a recognized University plus full professional qualification in Accounting or Auditing from a recognized institution,

OR full professional qualification in accounting or Auditing from a recognized institution plus a minimum of a post graduate diploma in Financial Management or Business Administration from a recognized institution.

ii)Experience:

At least 3 years working experience at the level of an Internal Auditor in a Public or a reputable Organization

b)  Key Duties of the post/Key Result Areas:
· Reviewing operational Financial and Accounting systems and producers to ensure efficiency 

· Auditing procurement and payment procedures to facilitate efficient and effective transactions of the Local Government

· Carrying out manpower audit in line with the budgets and laws.

· Conduct stores audit for safe custody, efficiency and economic usage of resources.

· Undertaking Local Government audits in liaison with the Auditor General.

· Preparing and submitting annual and quarterly departmental work plans and budgets to relevant authorities.
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